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IHoJs0:xeHHne

0 3amuTe U 00PadOTKE NMEPCOHAIBHBIX JAHHBIX.

I. O01mue moJs1o:xeHus

1.1. Hacrosimee ITonoxxenne pazpaboTaHO Ha OCHOBE M BO MCIIOJIHEHHE YacTH | ctaThu 23, cTaThu
24 Koncrutyuuu Poccuiickoit @enepaunn, @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-03 «O
MEePCOHANIBHBIX JaHHBIX», DenepanpHoro 3akona ot 27.07.2006 Ne 149-03 «O06 undopmanuu,
WH(OPMALIMOHHBIX TEXHOJOTUSX U O 3alIUTe WHPOPMAIUNY, MONI0KEeHUH ThaBel 14 TpynoBoro
kojekca Poccuiickoit @Depepannm  «3amura  TEPCOHATBHBIX JAHHBIX PaOOTHHKOB» U
[Mocranosnenus [paButensctBa PO o1 01.11.2012 roma Ne 1119 «O6 yrBepxaeHIH TpeOOBaHHIA
K 3alllUTe MEepPCOHANbHBIX JaHHBIX MNpH HX 00paboTke B HMH(POPMAILMOHHBIX CHCTEMax
MEPCOHANIBHBIX TAHHBIX).

1.2. Iens pazpabotku [Tonoxenus — omnpeaeneHue nopsaka o0padoTKu MepCoOHATbHBIX JaHHBIX
pabOTHHUKOB M OOy4YaroIuXcs IIKOJIbI, OOECIIeYeHHE 3aIlUThl MpaB U CBOOOA PaOOTHHKOB
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o0Oydaromuxcsl KOsl Mpu 00pabOTKe HMX MEPCOHAIBHBIX JIaHHBIX, a TaKXE YCTaHOBJICHHE
OTBETCTBEHHOCTU JOJDKHOCTHBIX JIMI, HMMEIOLUX JOCTYNl K IEPCOHAJIbHBIM JaHHBIM, 3a
HEBBINOJIHEHHE TPEOOBAHUN HOPM, PETYIUPYIOMUX 00pabOTKY U 3aLIUTY EPCOHATbHBIX JaHHBIX.

1.3. Ilopsinok BBosa B AeicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosmee IlonoxkeHue BCTymaeT B CHUJIYy C MOMEHTa €ro YTBEPKIACHUS TUPEKTOPOM
IIKOJIBI M IECTBYET OECCPOUHO, 710 3aMEHBI ero HOBBIM [lonoxkeHuem.

1.3.2. Bce uzmenenus B [1onokeHnue BHOCITCS MPUKA30M.

1.4. Pexum KOHq)I/I,Z[eHI_[I/IaJIBHOCTI/I NEpCOHANIBHBIX HAHHBIX CHHUMACTCA B ClIydadx HX
00€e3IMYNBaHKS U 0 UCTEUECHUH 75 JIeT CpOKa UX XpPaHCHUSA WU MPOAJICBACTCA HAa OCHOBAHWH
3aKIIOYCHUA BKCHepTHOﬁ KOMHCCHUH HIKOJIBI, €CJIKM MHOC HC OIPCACIICHO 3aKOHOM.

II. OcHOBHBIE MOHATHA M COCTAB NMEPCOHAJIBLHBIX JAHHBbIX PAOOTHUKOB U 00yYaKOIIMXCS
HIKOJIbI

2.1. Ins uenei Hactosimiero [lomoxxeHus UCoIb3yIOTCS CAEAYIOINE OCHOBHBIE OHSATHUS:

— TepCOHANbHbIE JJaHHBIE paOOTHHKA — J100as WH(OPMAIIHsI, OTHOCSILIASICS K ONpPEIeIeHHOMY
WIN OTIpE/IeSIeMOMY Ha OCHOBaHWH TaKoW MHPOPMALMU PaOOTHUKY, B TOM YHCIIE ero (paMuims,
UM, OTYECTBO, TOJI, MECHI], 1aTa U MECTO POXKICHHUS, aJjpec, CEMEHHOE MOJI0KeHUE, 00pa3oBaHue,
npodeccusi, T0X0bl, Apyras uHbopmalus, HeoOXxoauMas paboToaaTeNo0 B CBSI3U C TPYAOBBIMU
OTHOILECHUSIMU;

- MepcoHaJbHBIC NaHHBIE OOydJarImmxcs — WHbopmarusa, HeoOxoaumas o0pa3oBaTEILHOMY
YUPCIKACHHUIO B CBA3U C OTHOUICHUAMU, BO3SHUKAOIIUMU MCKIAY 06y‘-IaIOH_II/IMC$I, €TI0 pOAUTCIIAMUA
(3aKOHHBIMU TIPEACTABUTEISIMHU) 1 00pa30BaTEIbHBIM YUPEIKICHUEM,

— 00paboTka MEepCOHANBHBIX JaHHBIX — COOp, CHCTEMaTH3allvs, HAKOIUICHHE, XpaHEHUE,
yTouHeHne (OOHOBIIEHWE, HW3MEHEHHE), HCIOJIb30BAaHUE, paCIpOCTpaHeHHE (B TOM YHCIIE
nepeava), o0e3TMuMBaHue, OJOKHMPOBAHUE, YHHUTOKEHUE MMEPCOHATBHBIX TAHHBIX paOOTHUKOB
IIKOJIBI;

— KOH(DHIEHIMAIBHOCTh TMEPCOHANBHBIX JAHHBIX — 00s3aTenbHOE JUISl  COOJIOJCHHUS
HA3HAYCHHOT'O OTBETCTBEHHOT'O JIMIA, TOJYYUBIIETO JOCTYI K TIEPCOHAIBHBIM JIAHHBIM,
TpeOoBaHUE HE JAOMYCKaTh UX paCIpOCTpaHeHus 6e3 coracus pabOTHUKA U MHOTO 3aKOHHOTO
OCHOBAaHMSI;

— pacmpocCTpaHEeHHE TEePCOHAIBHBIX JaHHBIX — JICHCTBUS, HAMpaBICHHBIC HA Mepeaayvy
NICPCOHATBHBIX JAHHBIX PAOOTHUKOB M OOYYaIOMIMXCS OMPEIeIeHHOMY Kpyry il (Tmepemava
NIEPCOHABHBIX JIAHHBIX) WM HA 03HAKOMJICHHUE C TIEPCOHAIBHBIMU JaHHBIMU HEOTPAHUUYCHHOTO
Kpyra JMIl, B TOM 4HCjJe OOHApOJOBaHHME IMEPCOHANBHBIX JAHHBIX B CPEACTBAX MacCOBOU
uHpoOpMalUK, pasMelieHHe B HMH()OPMAIMOHHO-TCIICKOMMYHHKAIIMOHHBIX ~ CETAX  WJIH
IpeIOCTaBIICHUE AOCTyIa K IEPCOHATBHBIM JaHHBIM PAOOTHHKOB M O0YYAIOIIMXCS KaKUM-JIH00
HMHBIM CIIOCOO0OM;

— MCIIOJTH30BaHKE MTEPCOHANTBHBIX JAHHBIX — JCHCTBHS (OIepalium) ¢ IepCOHATbLHBIMA JAHHBIMH,
COBepIIIaeMbIe JOIKHOCTHBIM JIUIIOM IIKOJIBI B LIETISX MPUHSATHS PEIICHUN HITH COBEPIICHUS WHBIX
NEHCTBHUH, MOPOXKIAOIINX IOPUINYCCKUE TIOCICACTBHS B OTHOIICHUN CyOBEKTa MEPCOHATBHBIX
JTAHHBIX, TUOO WHBIM 00pa3OM 3aTpParMBaOIIMX MX MpaBa U CBOOOJIBI WM TpaBa U CBOOOMIBI

JPYTUX JINII,



— OJOKMpOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpalleHue coopa, CucTeMaTH3alum,
HAKOIUICHHUS, WCIOJIb30BaHUS, PACIPOCTPAHCHUS MEPCOHANBHBIX JIaHHBIX, B TOM YHCIE HX
nepeaaun;

— YHUYTOXKEHHME TNEPCOHAIBHBIX JaHHBIX — JEHUCTBUS, B PE3yJbTaTe€ KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEpKaHUE MEPCOHATBHBIX JaHHBIX B MH(OOPMALIMOHHON CHCTEME MePCOHATBHBIX
JMAHHBIX WU B PE3YJIbTaTE€ KOTOPHIX YHHUYTOXKAIOTCS MaTepuaibHbIe HOCHUTENH TMEPCOHATBHBIX
JAHHBIX;

— 00e3IMYnBaHue MNEPCOHANIBHBIX HAHHBIX — I[eﬁCTBHH, B PE3YJIbTATC KOTOPLIX HCBO3MOXKHO
ONPE/ICNIUTh NPUHAIICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY pPaOOTHUKY —WIIH
o0yyaromemycs;

— OOIIEZIOCTYHbIE ~ NEePCOHANbHBIE JaHHBIC — IEPCOHANBHBIE JaHHBIE, HAa KOTOpHIE B
COOTBETCTBUHM C (hefepallbHBIMU 3aKOHAMH HE paclpocTpaHseTcs TpeOoBaHHE COOIIOACHUS
KOH(UACHIIMATBHOCTH WM K KOTOPBHIM IMPEIOCTABIEH JOCTYI HEOTPAaHWYEHHOTO Kpyra JIHII C
coryiacusi cyObeKTa epcoHaNbHBIX JaHHBIX;

— uHpopmarus — cBeeHHs (COOOIIEeHUs, TaHHbBIE) HE3aBUCUMO OT ()OPMBI UX MPEICTABICHNUS,

— JIOKyMEHTHUpOBaHHas MH(opMaIus — 3apUKCUpOBaHHAS HAa MaTepUaIbHOM HOCHUTENE ITyTeM
JOKYMEHTUPOBaHUS HMH(OpPMalUs C PpEKBU3UTAMH, IO3BOJIIOLIMMU ONPEAEIUTh TaKylo
UH(OPMALIMIO WK €€ MaTepUalIbHBIA HOCUTENb.

2.2. B cocraB mepcOHAIBHBIX JAaHHBIX PAOOTHUKOB INKOJIBI BXOIAT JOKYMEHTHI, COAEpIKallue
UHPOPMALIMIO O MACMOPTHBIX JaHHBIX, 00pPa30BaHUM, OTHOUIEHWM K BOWHCKOM OOS3aHHOCTH,
CEMEITHOM ITOJIOKEHUH, MECTE KHUTEIILCTBA, a TAKXKE O MPEIBIAYIINX MECTaX UX pabOTHL.

2.3. KoMmIiekc JOKyMEHTOB, COIMPOBOXKAAIONINI Tporiecc opOpMIICHUS TPYAOBBIX OTHOILCHHMA
pabOTHHKA B IIKOJIE TIPH €T0 pUEMe, IEPEBOJIC U YBOJILHEHUH.

2.3.1. Undopmanus, npeacraBiseMas paOOTHUKOM NpPU TNOCTYIJICHHHM Ha paboTy B IIKOIY,
JIOJDKHA IMETh TIOKYMEHTalIbHYI0 hopmy. [1pu 3akimroueHnn Tpy10BOro 10roBopa B COOTBETCTBUU
co cr. 65 Tpynosoro konekca Poccuiickoit @enepauuu Iuio, MOCTynaromee Ha padoTy,
MPEABSBISIET padOTOIATEINIO:

— IaCIIOPT MUJIM UHOM NOKYMEHT, yIOCTOBEPSIOIINN JTUYHOCTD;

— TPYAOBYIO KHMKKY, 32 UCKIIFOUEHHEM CIIy4aeB, KOT1a TPYAOBOM JOrOBOP 3aKIIF0YAETCs BIIEPBbIE
WK pabOTHUK MOCTYMAeT Ha pabOTy Ha yCIOBUAX COBMECTHTEIBCTBA, JIUOO TPYZAOBask KHUKKA Yy
pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WK MO IPYTUM NMPUUUHAM;

— CTPaxoOBOC CBUACTCIILCTBO I'OCYJApCTBCHHOT'O ICHCUOHHOTO CTPAXOBAaHUA,;

— JAOKYMCHTBI BOMHCKOI'O y4d€Ta — I BOEHHOOOSI3aHHEBIX U JaL, momjIeKalux BOWMHCKOMY
YUcCTy,

— JIOKYMEHT 00 00pa3oBaHHHU, O KBaTU(UKALWU WM HAIWYUM CHEHHMATBHBIX 3HAHUNA — MPHU
MOCTYIUICHUU Ha padoTy, TPeOYIOIIYIO ClIeIIUaTbHBIX 3HAHUIA UM CTICUATHHON TTOITOTOBKY;

— cBuzeTenscTBO 0 npucBoennu MHH (mipu ero Hanwmumu y paboTHHKA),

- CIIPaBKY O CyIUMOCTH.



2.3.2. IIpu odopmiieHnn pabOTHHKA B IKOJIY CEKPETaph 3arnoiHaeTcs yHuduimpoanaas ¢popma
T-2 «JIuynas kapToyka pabOTHHKA», B KOTOPOM OTPAKalOTCS CIEAYIOUIME AHKETHBIE H
Ouorpaduueckue 1aHHble paOOTHUKA:

— ob6mue cBeneHus (@.M.0. paboTHUKa, NaTa POXKACHHS, MECTO POXKIACHHS, TPAXKIAHCTBO,
obpasoBanue, mpodeccus, CTax padboOThI, COCTOSIHUE B OpaKe, MacOPTHHIC TaHHBIC);

— CBE/ICHUS O BOUHCKOM YUEeTE;
— JaHHBIC O TIpHEME Ha padoTy;

B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHMSI O NIEPEBOAX HA APYTYI0 paldoTy;

— CBeJIcHUs 00 aTTeCTalluu;

— CBEJICHMS O MOBBILICHUU KBATH(UKALUY;

— CBEJCHHS O MPO(HEeCCHOHAIBHON NEPEnoarOTOBKE;

— CBEJICHMS O Harpajaax (IOOIIPEHUAX ), TOYETHBIX 3BaHMSIX;
— cBeJeHHUs 00 OTITyCKax;

— CBEJICHHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TeJIe(hOHAX.

2.3.3. Y cekperaps IWIKOJbl CO3JAIOTCS W XpaHITCS CIEIYIOIIME TIPyHNbl JTOKYMEHTOB,
cofieprKalye JaHHbIe 0 paOOTHUKAX B €JMHUYHOM HIIM CBOJTHOM BH/IE:

2.3.3.1. [IoKyMeHTHI, coOAepKallie TEePCOHANbHBIE JaHHbIE pPa0OTHUKOB (KOMILIEKCHI
JOKyMEHTOB, COIPOBO’KAAIONINE Tpolecc 0GOpMIEHHs TPYAOBBIX OTHOIICHUH NpH MpHEMe Ha
paboty, mepeBojie, yBOJIbHEHHUHU; MPOBEACHUIO COOECEIOBAHUI C KaHIUAATOM Ha JOJDKHOCTH;
NOJJTMHHUKA W KONHMM TIPHKA30B IO JMYHOMY COCTaBYy; JHMYHBIC Jeia M TPYJIOBBIE KHIKKH
paboTHuKOB (B ceiie IUpEKTOpa); Jena, COAEpIKALIMe OCHOBAHMS K IPHKA3y IO JUYHOMY
COCTaBy; JieNa, CoAeprKalle MaTepHabl aTTecTallii paOOTHHKOB; CIY)KEOHBIX pacclieI0BaHUl;
CIPaBOYHO-UH(POPMALIMOHHBIN OaHK TaHHBIX 110 MEPCOHATY (KapTOTEKH, )KypHAJIbI ); IIOATUHHUKH
Y KON OTYETHBIX, AaHAINTHYCCKUX M CIIPABOYHBIX MATEPHAJIOB, MEPEIABAEMBIX PYKOBOJCTBY
IIKOJIBI, KOIMUHU OTYETOB, HANPABISEMBIX B TOCYJAAPCTBEHHBIE OpraHbl CTATUCTHKH, HAJOTOBbIC
MHCIIEKINH, BBIIICCTOSIINE OPTaHbl YIPABICHUS U JPYTHE YUPEKICHNU).

2.4. K nepcoHaIbHBIM JaHHBIM 00YyYaIONIUXCs, TIOTy4aeMbIM 00Pa30BaTeIbHBIM YUPESKICHUEM U
MNOJJIKAIIUM XPaHEHHI0O B 00pa30BaTENbHOM YUPEKICHHH B TOPSJIKE, MPEeTyCMOTPEHHOM
JNEHCTBYIOIMM 3aKOHOJATENbCTBOM M HacTosuuM IlososkeHueM, OTHOCATCSA —ClEQyOIINE
CBECHMSI, COJIEPIKALIIUECS B JINYHBIX JIeJaX, 00yUJaroluXcs:

— JAOKYMCHTBI, YAOCTOBCPAOIINC JIMYHOCTD OGy‘-IElIOH_IeFOC}I (CBI/I,Z[GTG.HBCTBO O POKACHUH HIIA
MacropT);

— JOKYMCHTHBI O MCCTC IMPOXKUBAHUA,
— JOKYMCEHTEI O COCTaB€ CEMbBH;

— MACTOPTHBIE TaHHBIE POJIUTENEH (3aKOHHBIX TIPECTABUTEINEH) 00YJarOIINXCS;



— IOKYMEHTBHI O MOTy4eHHH 00pa30oBaHusl, HEOOXOIUMOTO I OCTYIUIEHUS B COOTBETCTBYIOLIUI
KJ1acc (JIMYHOE JIeN0, CIpaBKa ¢ MPEIbIIyIIero MecTa y4eOb! u T.11.);

— IMOJIMC MECAUIIUHCKOI'O CTpaxXOBaHUA,

— JIOKyMEHTBI O COCTOSIHHH 3JI0POBbsI (CBEIEHHUS 00 MHBAIUIHOCTH, O HAJTUYUU XPOHHUYECKUX
3a00eBaHU, MEIUIIMHCKOE 3aKIIOUYeHHE 00 OTCYTCTBHHM NMPOTHBOTOKA3aHHWM Il OOy4YeHHUS B
00pa30BaTebHOM YUPEKICHIN KOHKPETHOTO BUJIA U TUTIA, O BO3MOXXHOCTH U3YUCHHSI TIPEIMETOB,
MPEACTABIISIIONIUX MMOBBIIIEHHYIO OMACHOCTH JIJISl 3I0POBbHS | T.I1.);

— JOKYMEHTBI, TOJATBEp)KJIAIOIINE MpaBa Ha JOMOJHHUTEIbHBIC TapaHTUU U KOMIICHCALUU 10
OIpENICIEHHBIM OCHOBAHUAM, IPEIYCMOTPEHHBIM 3aKOHOJATEIbCTBOM (POIUTENIN-UHBAIHIBL,
HETIOJIHAsl CeMbs, PeOCHOK-CUPOTA H T.I1.);

— MHBIE JOKYMEHTBI, COJICPrKaIlie IePCOHAITBHBIC TJAHHBIC (B TOM YHCIIC CBEICHHUS, HCOOXOIMMBIC
JUTSI TIPEAOCTABICHHS O0YUYaIONIIMCS TapaHTHI ¥ KOMIICHCAIIUH, YCTAaHOBJICHHBIX JIEHCTBYIOIIUM
3aKOHOJIaTE€ILCTBOM ).

I11. Coop, 00padoTKa M 3a1UTA NEPCOHAJBHBIX JaHHbBIX
3.1. [lopsimok mosy4eHus MepCOHAbHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE paOOTHHMKA LIKOJBI CIEAYeT MoJydaTh y Hero camoro. Ecnu
MepPCOHANIbHBIE JTaHHBIE PA0OTHHUKA BO3MOYKHO MOJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK
JOJKEH OBITh YBEAOMJICH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh MOJYYeHO MUCHBMEHHOE
cornacue. JIoOmKHOCTHOE JUI0 paboTomaressi JOJDKHO COOOMMTh paboTHUKY OpraHu3aiud O
HEJISIX, MPEAToIaraéMbIX HICTOYHUKAX U CIIOCO0aX MOTYUYCHHS MIEPCOHATBHBIX TAHHBIX, 2 TAKKE O
XapakTepe MOJYISKANUX MOTYYSHHUIO TIEPCOHATBHBIX JAHHBIX U MOCIEACTBUSAX OTKa3a pabOTHUKA
JaTh MICBMEHHOE COTJIACHE HA UX TOJTyUYeHHE.

3.1.2. PaGoromaTtenb HE WMeEET IMpaBa TMOJy4aTh W OOpabaThIBaTh IEPCOHAIBHBIC JTaHHBIC
pabOTHUKA IIKOJIBI O €ro PAcoOBOM, HAIIMOHAILHON MPUHAMJICKHOCTH, TOJTUTHUYECKUX B3TIISI/IAX,
PEMUTHO3HBIX WM (HUIOCODCKUX YOSIKICHHUSX, COCTOSHUH 370POBbS, MHTUMHOW JXH3HHU. B
ClIy4asx, HCIOCPCACTBCHHO CBA3AHHBIX C BOIIPOCAMU TPYAOBBIX OTHOMGHHﬁ, B COOTBETCTBUHU CO
ct. 24 Koncrurymnuu Poccuiickoit denepamuu padboToaaTesb BIpaBe MojydaTth U 00padaThiBaTh
JaHHBIC O YJaCTHOU KU3HU pa6OTHI/IKa TOJIBKO C €I0 IMCbMCHHOT'O COTJIaCHusl.

O6paboTka yka3aHHBIX TIEPCOHAIBHBIX JIAHHBIX pA0OTHUKOB paboToaaTesIeM BO3MOYKHA TOJIBKO €
HUX corijacus J'II/I60 663 HX corjiacus B CICAYIOIUX CIIyYasax:

— NEPCOHAIBHBIC JaHHBIC SABJIAIOTCSA O6H.ICI[OCTy1'IHI)IMI/I;

— MEepCOHAJbHBIC JTaHHBIE OTHOCATCS K COCTOSHHIO 3/I0pOBbsi pabOTHHKAa M HMX 00paboTka
HeoOXoarMa IS 3aIIUTHl €ro )KU3HH, 37J0POBBS MIIM MHBIX KU3HEHHO BAXKHBIX WHTEPECOB JIMOO
KHU3HH, 3J0POBbSl UM MHBIX )KU3HEHHO BAYKHBIX MHTEPECOB JPYTUX JIUI[ U MOIYYEHUE COTJIACHS
pabOTHMKA HEBO3MOKHO;

— M0 TpeOOBAaHHUIO IMOJHOMOYHBIX T'OCYJApCTBEHHBIX OPraHOB B CIIy4asX, HPEAyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. Pabotonarens BrnpaBe oOpalOaThIBaTh MEPCOHAIBHBIC JaHHBIE PaOOTHUKOB TOJBKO C MX
HHCEMEHHOTO COTJIACHSI.



3.1.4. [TucemeHHOE coryiacue pabOTHHKA HAa 00paOOTKY CBOMX IMEPCOHAIBHBIX JTAHHBIX JIOHKHO
BKIIIOYATh B CeOs:

— (damMuinio, UMs, OTYECTBO, aJpec CyObeKTa NEPCOHAIbHBIX TaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, Y0CTOBEPSIOIIEr0 €ro JUYHOCTh, CBEACHUS O JaTe BbAa4Md YKAa3aHHOTO JOKYMEHTa
U BBIJIaBLIEM €T0 OpraHe;

— 11e71b 00pabOTKH MEePCOHATBHBIX TAHHBIX;

— TepeyeHb TEPCOHATBHBIX JaHHBIX, Ha OOpPaOOTKy KOTOPBIX IaeTCsl coryiacue cyObekTa
MEPCOHAIBHBIX JAHHBIX;

— CPOK, B TeUEHHE KOTOPOTO JICHCTBYET COTJIache, a TAaKXKe MOPSIO0K €ro OT3hIBA.

@dopma 3asBIEHUS O COINIaCMM pPAa0OTHUKAa Ha 00pabOTKy MEepPCOHANBHBIX HAHHBIX CM. B
npunoxeHuu 1 k Hactosimiemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKA U 00yYarOIIErocs He TpeOyeTCs B CIEAYIONINX CIIydasx:

1) 06paboTKa MepCcOHANIBHBIX JAHHBIX OCYIIECTBIACTCS HAa OCHOBaHMH TpyaoBoro kojaekca P®
WM WHOrO (pemepanbHOr0 3aKOHA, YCTAaHABIMBAIOMIETO €€ IeNb, YCJIOBUS TONy4YeHUs
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHANBHBIC JAHHBIE KOTOPBIX MOJUIekKAT
00paboTKe, a TaKKe OMPEACISIONIET0 TOTHOMOYHS pabOTOIaTeNs,;

2) oOpaOoTKa MNEepCOHANBHBIX JAHHBIX OCYHIECTBISETCS B IENAX MCIOIHEHUS TPYIOBOIO
JIOTOBOPA;

3) o6paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBISETCS AJIS CTATUCTUYECKUX MJIM WHBIX HAYYHBIX
eNel IPH YCIOBUU 00s3aTeIbHOTO 00€3TMYMBaHUS IEPCOHAIBHBIX JaHHBIX;

4) 006paboTKa MEepPCOHANBHBIX JAHHBIX HEOOXOIMMA JUIsl 3aIUThI KU3HH, 3JI0POBBS WM MHBIX
KU3HCHHO BA>XKHBIX I/IHTepeCOB pa6OTHI/IKa, cClin HOHy‘IeHI/Ie €ro corjidacus HEBO3MOXHO,

5) 006paboTKa MEPCOHATBHBIX JIAHHBIX, BKIIOUEHHBIX B 0a3bl JaHHBIX, (OPMUPYEMBIC B CBSI3U C
rOCyIapCTBEHHOW UTOTOBOM aTTECTALlUEH.

3.2. Ilopsimok 00pabOTKH, IEpeIauu U XpaHESHUsI IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGOTHHK IIKOJBI MPEIOCTABISAET CEKPETapio INKOJIBI JOCTOBEPHBIE CBEACHUS O cede.
Cekperapp HIKOJBI MPOBEPSIET JIOCTOBEPHOCTb CBEJECHMUH, CBEpsisl AAaHHBIE, MPEJOCTaBICHHBIE
pabOTHHUKOM, C UMEIOIUMHUCS y paOOTHHUKA JOKYMEHTaMH.

3.2.2. B cooTrBercTBHH cO cT. 86, 171. 14 TK P® B nensax obecrnieuenus npas u CBOOOT YEIOBEKa U
rpaxIaHuHa AupekTop Imkonbl (Paboronmatens) M ero mpeicTraBuTeNd mpu  0OpaboTke
MEPCOHAIIBHBIX TAHHBIX PAa0OTHUKA JOJDKHBI COONIOATh ClenyIonne ooume TpeOoBaHus:

3.2.2.1. O6paboTKa MEePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS HUCKIIOUUTENBHO B IENSIX
oOecrieyeHHsT COOJIO/ICHUST 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHUS
paboTHUKAM B TPYAOYCTPOUCTBE, OOYUYCHUH U MPOJABIKEHUU TI0 CITyk0e, oOecriedeHus TUIHOM
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAauyeCTBa BBIMOJHAEMONW pabOThl U
obecreueHnst COXpaHHOCTH UMYIIECTRA.



3.2.2.2. Tlpu ompeneneHnu oObeMa M COJAEpKaHUsI, 00padaThIBAEMBIX MEPCOHAIBHBIX JAaHHBIX
Paboronarens nomxen pykoBoacTBoBaThesi Koncrurymuei Poccuiickoit @enepanuu, TpyaoBeM
kozekcoM Poccutickoit deneparuu U MHBIMH QeepaaTbHBIMU 3aKOHAMM.

3.2.2.3. Ilpu npuHATHH pELICHUM, 3aTparvBalOLIMX HHTEpechl paboTHUKa, Paboronmarens He
MMeEET [IPaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX PA0OTHUKA, HOJTYYEHHBIX UCKITFOUUTEIBHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00OPaOOTKU HITH SJICKTPOHHOTO MOJTyYSHHS.

3.2.2.4. Bo Bcex ciaydasx OTKa3 paOOTHMKAa OT CBOMX IpaB Ha COXPaHEHHUE W 3alUTy TaWHBI
HEJICUCTBUTEIICH.

3.3. Bce nepcoHanbHbIe JaHHBIE HECOBEPIICHHOJIETHETO 00ydYaromierocs B Bo3pacre 1o 14 ner
(MayoNeTHEero0) NPEAOCTABISAIOTCS €ro POIUTENSIMU (3aKOHHBIMH IpeJcTaBUTENsAMHU). Ecmu
NEePCOHAIbHBIE JaHHbIE 00YyYaroulerocsi BO3MOKHO MOJYYUTh TOJBKO Y TPETbeW CTOPOHBI, TO
ponuTenu (3aKOHHBIE MPEACTABUTENH) OOYYaIOIIErocs MODKHBI OBITh YBEIOMIIEHBI 00 ITOM
3apa”ee. OT HUX JOJKHO OBITh MMOJIYYEHO MUCbMEHHOE COTJache Ha MOy4YeHHE MepCOHATbHBIX
JTAHHBIX OT TPEThel CTOPOHBL. PomuTenu (3aKOHHBIE MPEACTABUTENH) O0YUYAIOMIETOCs TOJKHBI
ObITh TPOMH(OPMUPOBAHBI O LEJSAX, MpPEIoyiaraéMblX HMCTOYHHMKAX M CHoco0ax MOydyeHus
MEPCOHATIBHBIX JAHHBIX, @ TAKKC O XapaKTCPC NOAJICIKAIINX MMOJTYYCHUIO MEPCOHAJIBHBIX JAHHBIX
U TIOCJIEICTBUAX OTKa3a J1aTh MUChbMEHHOE COIJIacKe Ha MX MOJyueHHe.

[TepconanbHbIe JaHHBIE HECOBEPIIEHHOJETHETO oOydaromerocs B Bo3pacte crapiie 14 et
MPEOCTABIAIOTCS CaMUM OOy4alouIMMcsi C MUCBMEHHOIO COIJlacus CBOMX 3aKOHHBIX
MPEACTABUTENEN — POJUTENEH, YCBIHOBUTENEH WM TorneunTtels. Ecniu nepcoHanbHbIE TaHHBIE
oOyJaromerocss BO3MOKHO MOJIYYUTh TOJIBKO y TPETbel CTOPOHBI, TO OOydYarolIuiics, JOKEH
ObITh yBeZoMJIeH 00 3ToM 3apanee. OT HEro W €ro pojauTeNell (3aKOHHBIX MPEACTABUTENCH )
JOJI’KHO OBITH MOJTYYEHO MHUCbMEHHOE COTJIaCHe Ha MOyYeHHE EPCOHATbHBIX JaHHBIX OT TPEThEH
cTopoHbl. OOyd4aromuiics W €ro poAWUTeNH (3aKOHHBIE TPEICTABUTENN) HOJDKHBI OBITH
npouH(OPMUPOBAHBl O MENAX, MpEeArnojJaraéMblXx HCTOYHUKAX M CHoco0ax MOoMyudyeHus
MEPCOHANIbHBIX JIAHHBIX, a TAKXKE O XapaKkTepe MOANekKaIINX MOTYyUYEHUIO EPCOHATBHBIX JaHHBIX
Y TIOCJIEJICTBUSIX OTKAa3a 1aTh MMCbMEHHOE COIIACHE HA UX MOJIyYEHHE.

33.1.1Ipu BenmeHUM XKypHaJOB (KJIACCHBIE >KYpHAJbl, XYPHAJIbl PErHCTPALUU, KYypPHAIbI
HOCEIEHNH U JAp.), COAEPIKAIINX MEPCOHAIBHBIC JaHHbIE CYyOBEKTOB, CIEIyeT yYHTHIBATh, BO-
NEepPBbIX, YTO HEOOXOIUMOCTh HUX BEIEHHs INpeaycMOTpeHa ¢enepaqbHbIMU 3aKOHAMH H
JOoKaNbHBIMHU akTaMu OY, conepKaluMi CBEJICHHUS O [eMU 00pabOTKH MEePCOHANBHBIX JaHHBIX,
OCYILECTBIIsIEMON 0€3 MCIOIB30BAHUS CPEICTB aBTOMATHU3AllUH, CII0OC00ax (PUKCAlMU U COCTaBe
uH(pOpManny, 3arpanrBaeMoil y cyObeKTOB NEPCOHANBHBIX JaHHBIX, IIepeyHe JIHI (TOMMEHHO
WINA TI0 JTOJDKHOCTSM), MMEIOUIMX JOCTYN K MaTepHallbHBIM HOCHUTENSM M OTBETCTBEHHBIX 32
BE/ICHHE M COXPAaHHOCTb JKypHAJIOB, CPOKAaX OOpaOOTKH MEPCOHANBHBIX JaHHBIX, M, BO-BTOPBIX,
YTO KOMUPOBAaHHUE COJIEprKaILEeiics B HUX WH(OpMAIIUK HE JOITyCKaeTCsl.

3.4. 3ammTa nepcoHaIbHbIX JaHHBIX.

3.4.1. be3omnacHOCTh NMEPCOHATBHBIX JAHHBIX NMPU UX 00paboTKe B MH(OPMAIIMOHHON CHUCTEME
o0ecrneynBaeTcs C MOMOIIbIO CUCTEMBI 3alUThI ITaHHBIX, HEUTpaIN3yIOIlel aKTyaJlbHbIE YTPO3bl,
oIpeeNEHHBIE B COOTBETCTBUU € 4acThio 5 cTaThi 19 @.3. «O nepcoHanbHbIX JaHHBIX». CHcTeMa
3alIUThl MEPCOHAIBHBIX JAHHBIX BKIIOYAET B €e0sl OpraHU3allMOHHbIE U TEXHUYECKUE MEpHI,
orpenieN€HHBIE C YUETOM aKTyalbHBIX yrpo3 6e3onacuoctu I1/1.

IV. Ilepenaua u XxpaHeHue NMePCOHAIbHBIX JAHHBIX



4.1. Tlpu mepemaue TMEpPCOHATBHBIX MaHHBIX paboTHHMKA PaboTomaTenb MODKEH COOIOMATH
CIeIyIOIIHe TPEOOBAHMUS:

4.1.1. He cooOmiaTe mepcoHaIbHBIC NaHHBIE PaOOTHUKA TPEThEH CTOpPOHE 0€3 MHUCHMEHHOTO
cormacus pabOTHHWKA, 3a WCKIIOYEHHUEM CIydyaeB, KOTJa JTO HEOOXOAUMO B IIENSX
NPEIYIPEKACHUST YTPO3bl )KU3HU U 3I0POBBIO paOOTHHKA, a TAK)KE B CIIydasX, yCTaHOBJICHHBIX
dbenepanbHBIM 3aKOHOM.

4.1.2. TlpenynpeauTh JHI], TOJYYHBIINX MEPCOHAIBHBIC JaHHBIC PAOOTHHKA, O TOM, YTO ITH
JaHHBIE MOT'YT OBITh UCIIOJIL30BAHBI JIUIIIH B IIEIIAX, JUISI KOTOPHIX OHU COOOIICHBI, U TPEOOBATh OT
9TUX JIMI TOATBEPXKAEHUS TOro, 4YTO J3TO TMpaBuio coOmtofeHo. Jluma, momyduBIIve
NepCcOHaNbHbIE  JaHHble  pa0OTHUKA, 00s3aHBl  COONIONATH  PEKUM  CEKPETHOCTHU
(xoHpuneHmansHOCTH). JlanHoe [lomokeHne He pacpocTpaHsIeTcsl Ha OOMEH EPCOHATBLHBIMU
JAaHHBIMU PAOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (efiepaTbHBIMU 3aKOHAMHU.

4.1.3. OcymecTBIATh Tepenadyy MNEPCOHATLHBIX JTaHHBIX PAaOOTHUKOB B TpeiAeiiax IIKOJIbl B
COOTBCTCTBHH C HACTOAILIUM ITonoxxenuemM.

4.1.4. Pazpematb A0CTyn K TMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIUAIBHO
YIOJIHOMOYEHHBIM JIUIaM, IPU 3TOM YKa3aHHBIE JIUIA JOHKHBI UMETh IIPABO MOJIyYaTh TOJIBKO T
NEpPCOHAIbHBIE JaHHble PAOOTHUKA, KOTOpbIE HEOOXOAWMBI JUIS BBHIMOJIHEHHS KOHKPETHOM
byHKIMN.

4.1.5. He 3anpamuBath HHPOPMAILIUIO O COCTOSIHUM 3I0POBbSI paOOTHHKA, 32 UCKIFOUCHUEM TEX
CBEJICHUI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MO>KHOCTH BBITIOJTHEHUSI pAOOTHUKOM TPYAOBOM

GyHKIHH.

4.1.6. IlepenaBath mepcoHaIbHBIEC TaHHBIE PAOOTHUKA MPEICTABUTEISIM PAaOOTHUKOB B MOPSJIKE,
ycTaHoBieHHOM TpynoBbiM KojekcoM Poccuiickoir ®enepaunu, M OTPaHUYUBATH OTY
UH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMUA JAHHBIMU PaOOTHUKA, KOTOPhIE HEOOXOIUMBI IS
BBITMIOJTHEHUS YKa3aHHBIMU MPEICTAaBUTENIMU UX (PYHKIINU.

4.2. XpaHeHue U UCTIOIb30BaHUE NMEPCOHATBLHBIX JAHHBIX PAOOTHHKOB:
4.2.1. IlepconanbHble TaHHBIC PAOOTHUKOB 00PaOATHIBAIOTCS M XPAHATCS Y CEKpeTapsl.

4.2.2. TlepcoHayibHbIe JaHHbIE PAOOTHHUKOB MOTYT OBITh IOJIyY€HBI, MPOXOIUTH JAIbHEHIIYIO
00paboTKy M NepenaBaThcs Ha XpAaHEHUE Kak Ha OyMa)KHBIX HOCUTENSAX, TaK M B 3JEKTPOHHOM
BUJIE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH U KOMIIbIOTEpHOU nporpamme «1C: 3apruiara u Kagpb».

4.3. Ilpu NoTy4YEeHUU NEPCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 UCKIIIOYEHUEM CITy4yaeB, €CIH
MEePCOHANIbHBIEC JaHHBIE OBLUIM TMPEJOCTABICHBI PA0OTOJATENI0 HAa OCHOBAaHUM (eaepaibHOTO
3aKOHa UJIK €CJIN NICPCOHAJIBHBIC JaAHHBIC SABJIAIOTCSA O6H.[€I[OCTyHHBIMI/I) pa60T0;[aTenb 0 Ha4daJia
00pabOTKM TaKWX TEPCOHAIBHBIX JaHHBIX OO0s3aH TPEIOCTaBUTh PAOOTHUKY CIEIYIONIYIO
UH(OPMALIUIO:

— HauMeHoBaHue ((hamunsi, UMsi, OTYECTBO);

— 11e7h 00pabOTKH MEePCOHAFHBIX TAHHBIX U €€ TIPaBOBOE OCHOBAHUE;

— OpeanojaracMaI€ MoJb30BaTC/IN MIEPCOHAIBHBIX JaHHBIX;

— YCTaHOBJICHHBIC HACTOSAIIUM q)ellepaHBHBIM 3aKOHOM IIpaBa cy61;eKTa NEPCOHAIbHBIX TaHHBIX.
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4.4, OOpa3zoBaTeNbHOE YUPEKIACHUE BIPABE OCYHICCTBISTH COOp, Iepeaady, YHUUTOXKCHHE,
XpaHeHHe, UCTIOIb30BaHue HHPOPMAIIUN 00 00yYaroImuXCcs TOJIBKO C MX MMCbMEHHOTO COTJIacHs
(cormacust poauTeNnei (3aKOHHBIX TMPEJCTAaBUTENICH) MAaJIOJIETHETO HECOBEPIICHHOJIETHETO
00yyYaromerocs) Wiu Ha OCHOBaHUH Cy/1€OHOTO pEILICHHS.

4.5. [1epcoHanbHbIE JaHHBIE 00YYaIOIIErocsi HAXOSATCS B €r0 INYHOM JIeJie, KOTOPOE 3aIl0JIHIETCS
IMOCJIC HU3JaHHAd IpHUKa3a O €ro 3a4ucCJICHUSA B 06pa30BaTeJII>HI:I€ YUPCIKACHUA. JIngnnie aciia
oOyuaromuxcs B ajndaBUTHOM MOpsiiKe GOPMHUPYIOTCS B Mamkax KJIACcCOB, KOTOpPbIE XPAaHATCA B
KaHLEJSPUH.

V. JocTyn K nepcoOHAIbHBIM JAHHBIM CY0bEeKTOB IIKOJbI

5.1. IlpaBo gocTyma K nepcoHaNbHBIM IaHHBIM UMEIOT:

— JIUPEKTOP IIKOJIBI;

— COTPYIHUKHU OyXTalnTepuH;

— 3aMECTHUTEIN TUPEKTOPA;

— CEKpeTaphb; CHELHUATUCT MO0 Kaapam

- KJIACCHbIE PYKOBOJUTEINH (TOIBKO K MEPCOHATBHBIM JaHHBIM 00YUaIOLIUXCs CBOETO Kiacca);

- npenogaBarenb OBXK.

-MEAUITMHCKHIE PAOOTHUKHU

5.2. PabotHuk Opranu3aiuy uMeeT paso:

5.2.1. Tlony4yaTh AOCTYH K CBOMM IEPCOHAIbHBIM JAHHBIM M O3HAKOMJIEHUE C HUMH, BKJIIOYas
paBo Ha 0€3BO3ME3HOE TTOJTYUCHHUE KOTIHH JTF000# 3amicH, CoIeprKaIIei TepCoOHAIbHBIC TaHHBIS
paboTHHKA.

5.2.2. TpeboBats oT Pabotomatenss yTOYHEHHWs, UCKIIOYCHHUS WM HWCIPABICHUS HEMOJHBIX,
HCBCPHLIX, YCTApCBHIUX, HCAOCTOBCPHBLIX, HC3dKOHHO IIOJIYYCHHBIX WM HC IABJIAIOIINX
HeoOxoauMbIMU 11 PaboToaaress mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonmarens:

— CBCACHUS O JIMIAX, KOTOPBIC UMCIOT AJOCTYII K INICPCOHAJIBHBIM HJAHHBIM HWJIA KOTOPBIM MOXKCET

OBITH MPEOCTABJICH TAKOW JTOCTYIT,

— NEpCUCHDb O6paGaTBIBaeMBIX MNEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX IMOJTYUYCHUS;

— cpoku 00pabOTKM NEPCOHANBHBIX JaHHBIX, B TOM YHCII€ CPOKU UX XPAHEHUS,



— CBEACHUS O TOM, KaKhe IOPHIMYECKHE MOCIEACTBHS Ul CyOBEKTa MEPCOHAIBHBIX JaHHBIX
MOXET IOBJICYb 32 COO0H 00pabOTKa ero MepCoOHAIbHBIX JaHHBIX.

5.2.3. TpeboBats u3BemieHus PaboTomarerneM BceX JHI, KOTOPHIM paHee OBLIM COOOIICHBI
HeBepHBIe HNJIN HCIIOJIHBIC HepCOHaJIBHBIe JaHHBIC, 060 BCECX HpOI/I3Be,Z[eHHBIX B HUX UCKJIIOUYCHUAX,
UCIIPABIICHUSAX WJTU JIOTIOJTHCHHSX.

O06>xasioBaTh B YIIOJHOMOUYEHHBIH OpraH Mo 3aluTe MpaB CyObEeKTOB NEPCOHATBHBIX JAHHBIX WIH
B Cy/1cOHOM TIOpSIJIKE HETIPaBOMEpHBIE ercTBHs min Oe3nericTBusi Paboromarens mpu o6padoTke
1 3alIUTC €T0 IMCPCOHATIbHBIX NaHHbIX.

5.3. KomupoBaTh u JenaTh BBIMUCKKA TEPCOHATBHBIX JaHHBIX pPaOOTHUKA pa3peniaeTcs
HUCKIOYHUTCIBHO B C.Hy)KGGHBIX neJaxX ¢ MMCbMCHHOTO pa3spCHICHUA JUPCKTOPA.

5.4. Tlepenaua wHGOPMAIIMU TPETHEH CTOPOHE BO3MOXKHA TOJIBKO NMPH MUCHMEHHOM COTJIACHU
pabOTHHUKOB.

VI. OTBeTCTBEHHOCTHb 32 HapylIeHHEe HOPM, PeryJUpylIIux o0padoTKy U 3alUTy
NMEePCOHATBbHBIX JIAHHBIX

6.1. PabOTHHKH IIKOJIbI, BAHOBHBIC B HAPYIICHUU HOPM, PETYJIUPYIOIIUX MOIyUeHHe, 00paboTKy
U 3alIUTy TCEPCOHAIBHBIX JaHHBIX PAOOTHHKA W OOYYAIOUIMXCS, HECYT JUCIHUILUTHHAPHYIO
aJIMUHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ ¢enepabHBIMU 3aKOHAMH.

6.2. JIupeKTop MIKOJIBI 32 HApyIIEHHEe HOPM, PETYIUPYIOMUX MOTyYeHne, 00paboTKy U 3aiuTy
NEPCOHANBHBIX JaHHBIX PAa0OTHUKA, HECET aAMHHUCTPATUBHYIO OTBETCTBEHHOCTb COIJIACHO CT.
5.27 u 5.39 Konekca 00 afMUHHCTPAaTUBHBIX MpaBoHapyeHusx Poccuiickoit @eneparui.
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